
Business Certificate (DBA) Instructions 

Please Read First 

Overview: Any person, whether individually, a partnership, or corporation conducting business under any 
name other than the complete name of the person or corporation conducting said business, is required to 
file a Business Certificate (often referred to as a “DBA - Doing Business As”) with the Town of Truro. 
Businesses that are incorporated with the Secretary of State’s Corporation Division are not required to file a 
Business Certificate. If your business’ primary base of operations is in another town but you provide services 
within Truro, you are not required to file a Business Certificate. (Example: A landscape company based in 
another town yet providing services to Truro residents). In some instances, even if your business is 
incorporated with the Secretary of State’s office, some financial institutions and licensing agencies may also 
require you to file a business certificate. 

Fee & Duration: Business Certificates are good for 4 years from the date of filing and the fee is $30.00. If you 
mail your application, please make your check or money order payable to “Town of Truro.” We accept cash 
or check in the office. 

Consumer Protection & Naming Rights: Filing a Business Certificate does not protect your business name 
such as a corporate or trademark registration would. State law (Chapter 110, Section 5) requires the filing of 
a Business Certificates as a consumer protection so the owner(s) of a business can be identified by the 
public and/or creditors. 

Not a License to Operate: A Business Certificate is not a license to operate; it only registers your name in 
accordance with State law. Other licenses and permits may be required by the Town. If you have any 
questions, you are encouraged to contact one or more of the following Town Departments: 

• Zoning – Planning & Development – (508) 349-7004 Ext. 121
• Health or Building Requirements – Board of Health / Building Department – (508) 349-7004 Ext. 131 and 122
• Various Licenses – Administration – (508) 349-7004 Ext.124 and 130

Mailing your Business Certificate Application: 

Please fill out the application in its entirety, except for your signature. You will need to sign in the presence of 
a notary before mailing it to the Town Clerk’s office. Our mailing address is PO Box 2030, Truro, MA 02666. 
Please provide a self-address stamped envelope so we may return your processed application to you. 

Filing your Business Certificate Application In-Person: 

You may fill out the application in advance in its entirety, except for your signature. You will need to have your 
signature witnessed by a licensing official at the Town Clerk’s office and must provide a photo ID; driver’s 
license, passport, or other government issued identification. 

If you have any questions regarding Business Certificates, please call the Town Clerk’s office 

at (508) 214-0925 or email ntudor@truro-ma.gov. 

mailto:townclerk@sandwichmass.org
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 Town of Truro  Fee: $30.00 (for four years) 
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