
 

 

Truro Board of Selectmen 
Tuesday, October 28, 2014 – 4:00PM 

                                  Selectmen’s Chambers Town Hall 24 Town Hall Road, Truro 

                                                                AMENDED 

Agenda Topic  Presenter 

Open the Regular Meeting   

Executive Session: (Lower Level Conference Room) “Moved that the Board of Selectmen enter into Executive Session 

in accordance with the provisions of Massachusetts General Law, Chapter 30A, Section 21(a) 3 to discuss with Town 

Counsel strategy with respect to litigation regarding 25-27 Stephens Way where discussion in an open meeting may 

have a detrimental effect on the bargaining or litigation position of the Town and to reconvene in open session, the 

Chair so declares". 

Public Comment Period - The Commonwealth's Open Meeting Law limits any discussion by members of the Board of an 

issue raised to whether that issue should be placed on a future agenda. 

Introduction of Jason Norton new DPW Director for 2015 Robert Lawton 

Preliminary Discussion with Shellfish Advisory Committee Members on Changes to Fees, 

License issue dates, Creating a 2 Week License & Increase of Senior Citizen Age Requirement  

Shellfish Advisory 

Committee Members 

Quarterly Report from the Truro Police Department  Chief KyleTakakjian 

Review and Approve Draft Code of Civil Conduct for Employees, Committees and Board 

members 

Jay Coburn  

Paul Wisotzky 

Review and Approve FY16 Budget Message from the Board of Selectmen  Jay Coburn 

Joint meeting with members of the Pamet Harbor Commission regarding Open Meeting 

requirements for posting meeting Agendas 

Pamet Harbor 

Commission  

HRS Inc., Wage and Classification Study Discussion Sandy Stapczynski 

Consent Agenda 

1)  Review and Approve Meeting Minutes:  October 14
th
 Regular Session Minutes  

2)  Review & Approve and authorize Chair to sign: 

a. Eastern Minerals Contract-Road Salt Award Bid Winner –DPW  

b. FY15 Local Cultural Council Funds from the Massachusetts Cultural Council & Contractor 

Authorized Signatory Listing 

3)  Review & Approve Temporary Borrowing for Renewal of Pamet Harbor South Jetty Repairs 

4)  Re-appointments of Board and Committee members: Hannah Shrand –COA –Alt. to Full 

5)  Review & Approve & Authorize the Chair to sign Truro Water Service Application for Separate  

     Water Service for South Wind Court Cottages (Condo Conversion) –Fred Sateriale &   

     Mike Roderick (R&S Reality Trust) (121 Shore Rd)  

6)  Review and Approve Letter of Support for Grant proposal to Department of Marine Fisheries- 

      Recreational Angler Public Access Improvement-Harbor Master 

7)  Review and Approve 2015 License Renewals: Montano’s Restaurant –Common Victualer (food) 

      & Gingerbread House-Lodging License  

8)   Review & Approve Supplement to Professional Services Agreement with MRI 

9)   Review and Approve Update on Senior Municipal Work Program BoS Policy #30 

10) Review and Approve Excepting Gift From TCT to Finalize the Update on the Open Space Plan 

 

Review and Approve and Authorize the Vice-Chair to Sign FY14 CDBG Childcare Program 

Management Contract with Cassie Boyd Marsh, Bailey Boyd Assoc. Inc.  

Paul Wisotzky 

Update on Reviewing and Revising BoS Policy Memorandums Paul Wisotzky  

Maureen Burgess 

Update on Goals and Objectives  Robert Lawton 

Selectmen Reports and Liaison Reports  

Next Meeting Agenda: November 12, 2014 (Wed)  

Town Administrator’s Report  

 



Memo to Truro BOS 
Date: 10/9/14 
From: Scott Lindell, Chair, Shellfish Advisory Board 
 
The Shellfish Advisory Board has reviewed Truro’s current shellfish license fees and 
schedules. Please schedule a public meeting to review these at your earliest 
convenience. Based on what other Town’s charge, and given that it has been a long 
time since fees were revised, and to make it easier to for shellfish warden’s to check 
compliance and measure participation, we agreed at our October 3, 2014 meeting to 
make the following recommended changes: 
 

1. Raise the annual resident license fee from $10 to $15. 
2. Raise the annual non-resident license fee from $50 to $100. 
3. Create a new category of seasonal two-week non-resident license fee for $25. 

This season extends from June 1st until September 30th, and is principally 
good for clamming in the bay when the Pamet is closed. 

4. Shift the annual season for a shellfish license to beginning November 1 and 
ending October 31st.  The 2015 season will start in January 1 and end October 
31st. The 2016 season will start November 1st and end October 31st. 

5. Raise the eligibility for a senior (no fee) shellfishing license from age 59 to 
65, and require registration for an annual license.  Current senior “lifetime” 
licenses will still be honored though we request that they register annually. 

6. All license holders must prominently display their license. We recommend 
that they use a badge holder (pinned to a hat) or the Town may make badge 
holders available at cost when licenses are bought as is common practice in 
other Cape towns. 
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Town of Truro, Truro Massachusetts 
Policy Memorandum # 54 

Standards of Professional Conduct 
 

Preamble 
 
The Town of Truro municipal government desires to set a standard of the highest professionalism, civility and 
respect for employees, volunteers, residents and visitors through personal interactions and any other methods of 
communication. Additionally, as the controlling governmental body of the Town of Truro, the Board of Selectmen 
shall model this behavior for the Town. Additionally, the Board shall reinforce and utilize the proper reporting 
chain (Chain of Command) when dealing with Town employees and processing complaints. 
 
Accordingly, no employee, member of a Board, Commission or Committee, or any other person engaged by the Town 
of Truro, shall enter into any oral discussions or other form of communication by any means without employing the 
highest standards of personal integrity, truthfulness, honesty, civility and fairness in carrying out his or her public 
duties.  Failure to do so is a violation of this policy. 
 
1. Definitions: 
 
Civility- Respect and civility, from all employees, volunteers, those representing the Town, and those in attendance at 
any Town function, shall be maintained at all times, including and especially during public meetings. Public 
meetings are to be free from disrespect, creating a public embarrassment, and/or personal attacks on any person 
whether present or absent from the proceedings.  Town Officials and employees, as well as the public, shall be free 
to express their ideas-- as is their right-- without the threat of harassment and/or intimidation. All persons, as 
mentioned, shall not be verbally or physically accosted for any reason, at any time.  While disagreements about 
issues are acceptable, becoming disagreeable is not. 

 
Integrity - No promises or commitments that cannot be reasonably and lawfully fulfilled shall be made by any 
party working for or representing the Town of Truro. Appropriate social, ethical, and organizational norms in all 
Town related activities shall be maintained at all times.  Acting with integrity includes a commitment to honesty, 
truthfulness, fairness, follow-through and completing tasks and duties to the highest standard possible.   
 

Respect - All persons shall be treated in a fair and equitable manner, without exception. No employee, member of 
any board, commission or committee, or person representing the Town of Truro, shall at any time for any reason 
raise his/her voice, demean, or purposefully embarrass any person in any Town building, on any Town property, 
or at any meeting, presentation, or event or similar, sponsored by the Town. It is expected that any person doing 
business in Town buildings or at a Town event shall be similarly respectful to all others in attendance and those 
responsible for the event. 

 
Ethics -The highest standards of professional behavior and compliance with all Commonwealth of Massachusetts and 
Ethics Commission laws, regulations, and policies under which we operate as a Town, shall be maintained at all 
times. 

 
Communications - All parties mentioned above shall strive to be open, consistent, truthful, and respectful in all 
communications- written and verbal- as this is vital for reflective and sound decision-making for our community.  There 
will also be a commitment to confidentiality of privileged communication that occurs in Executive Sessions and/or 
involves matters related to personnel, collective bargaining and threatened, pending or ongoing litigation.  

 
Teamwork - The Town, including all D epartments, Boards, Commissions and Committees, shall promote an 
atmosphere of teamwork and mutual respect  to achieve organizational goals, recognizing at all times that unity 
of purpose and effort leads to productivity and greater accomplishments for our Town. 
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2. Enforcement: 
 
While it is expected that everyone will abide by the code of conduct and remind colleagues and peers of their 
obligations, it is the responsibility of Committee, Commission and Board Chairs as well as the Town Administrator 
and Department Heads to enforce the code of conduct.  Violations will not be tolerated and may result in 
disciplinary action. 
 
3. Reporting Chain: 
 
Chief of Police and the Fire Chief – Both Chiefs report directly to the Board of Selectmen.  Although general dialog and 
information sharing is encouraged, to foster the best possible communication and management of expectations, 
formal tasking to either of our Chiefs shall be directed through the Board’s liaison to the respective Chief. 
 
All other Department Heads – Report directly to the Town Administrator.  If a member of the Board of Selectmen wishes 
to task a Department Head, said tasking shall only come from the Town Administrator. 
 
Board and Committee Chairs – Report directly to their appointing authority through the official liaison designated by the 
appointing authority. 
 
 
3. Complaints against a Town Employee: 
 
Members of the Board of Selectmen shall not circumvent the reporting chain for any complaint received from the 
public or an employee.  The Board of Selectmen and Department Heads shall be mindful of contractual obligations, 
employment rights, and the personnel by-law. 
 

Adopted by the Board of Selectmen ______________ 
 

 
 
1

1t is understood that due to circumstances beyond the norm and the critical nature of their positions, Police 
and Fire Department personnel, excluding support staff, will act under the guidelines of Truro Police Department 
& Fire Department Rules and Regulations. 



 

 

To: All Town Boards & Committees & Department Heads 

From: Board of Selectmen 

Date: October 28, 2014 

RE: FY 16 Budget Guidelines  

 

This memo is intended to summarize the Board of Selectmen’s FY 2016 budget goals and to 

provide a brief overview and rationale for their formulation.   

 

This year we would like to recommend a new approach to the budget creation process.  As in 

prior years, we would like each department to present a budget that provides for the current level 

of services in the most efficient manner.  In addition, we are asking each Department to present 

an alternative budget that reduces your FY2015 Department Budget by five percent.  We’re 

calling this the “minus five” budget.  We are requesting that you prepare an alternative budget to 

answer the questions - what would my department look like if it were reduced by five percent?  

What would the staffing levels be?  What, if any, services would be reduced or eliminated?  How 

would it affect the operations of Town Hall?  What would the impact be on the citizenry? 

 

It’s important that the minus five budget be realistic.  What we mean by this is that we don’t 

want to see minus five budgets that provide the same levels of service and the only way to do 

that would be to have staff work overtime or combine two positions into one FTE for example.  

Realistic means appropriate work hours and work loads.  In other words, we don’t want you to 

come to the table and say, I can do the same in my minus five but I’m going to have to ask my 

staff to work overtime each week.   

 

Nor are we suggesting that there is five percent “fat” in the current budget that just needs to be 

found and eliminated.  We are greatly appreciative of the diligence and commitment to 

efficiency and cost savings that each Department has brought to the table year after year.  We 

know that you are doing the best with what you have.   

 

One of the reasons we are doing this is so that we can have informed, tangible and more precise 

conversations about what it costs to provide services and what it would actually look like to cut 

five percent from the Town budget.  What services would be affected?  What would be reduced 

or eliminated?  What would need to be prioritized in order to make sure that essential services 

continue to be provided?  What are the essential services? How would the citizenry be affected?  

The minus five is meant to bring a range of choices and more certainty to the table as we craft 

next year’s budget.   

 

To be clear, this approach is not saying definitively that we are cutting five percent from next 

year’s Town budget.  And it’s not simply an exercise.  If we are serious about long term budget 

sustainability, constraining budget growth and reducing the burden on tax payers, we are going 

to have to make tough choices about what Town government can and cannot do moving into the 

future.  It’s magical thinking to believe that we can continue to provide the status quo and keep 

the budget the same size.  We hope that by having in a sense two budgets in front of us this year, 

we will be better able to have informed and productive conversations about the size and scope of 

Truro’s town government.  

 



 

 

As in prior years, the Board of Selectmen intends to recommend a FY2016 budget that is 

balanced and that will not necessitate a Prop 2 ½ override.  In both budgets we request that all 

departments examine carefully and closely all existing strategies for delivering services and seek 

to develop ways to maximize efficiencies in all aspects of their operations including level of 

service delivery, staffing and spending practices.  Departments should bring forward 

recommendations for reducing or eliminating services that may no longer be needed or where the 

demand is reduced.  At the same time, we are asking each department to look at the fees it 

charges for services and come to the table with ideas and proposals for appropriate increases in 

fees.  

 

Increased costs due to new programs or services should be justified in detail and the increased 

costs need to be off-set through savings or new efficiencies in other programs.  Requests for all 

new initiatives that introduce long-term efficiencies or that seek to coordinate services with 

neighboring towns will be looked upon favorably.  

 

Each department head should submit budget requests that meet the guidelines summarized 

above. Particularly for the minus five budget, a narrative that addresses the questions outlined in 

this memo would be most helpful.  

 

Finally, the Board of Selectmen is appreciative of the dedication, expertise and professionalism 

of the Town Staff.  We approach the budget process as a team effort and look forward to 

working together. 
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Truro Board of Selectmen 

Meeting Minutes – Tuesday, October 14, 2014 

Truro Town Hall, 5:00 p.m.  

 

Members Present: Jay Coburn-Chair, Paul Wisotzky-Vice Chair, Jan Worthington-Clerk, Robert 

Weinstein, and Maureen Burgess 

Others Present: Co-Acting Town Administrator Robert Lawton 

 

Chair Jay Coburn called the meeting to order at 5:00 p.m. 

Public Comment Period  

No Public Comments were heard.  

 

Public Hearings:  

Continued NSTAR for installation of Cable, Conduit and 5 Manholes (Standish Way & South 
Hollow Rd) and Authorize the BoS Clerk to sign 

Coburn postponed until arrival of NSTAR Representatives.  

 

Joint Meeting with Finance Committee Preliminary Discussion on FY16Budget and Fiscal 
Planning Parameters 

Bob Panessiti, Chair of the Finance Committee introduced the Finance Committee members. He stated 
that a big concern every year is the growing budget. He explained costs that are out of anyone’s control 
such as the costs for health care and energy. He spoke of the Town being able to project long range 
fiscal plans that anticipate costs that might arise in a given Fiscal year. Mr. Panesitti stated that the 
Finance Committee assists through Budget Task Force meetings. He spoke of the town providing 
services at a cost that were reasonable. Coburn stated concern over the long term trajectory of the 
budget. It was mentioned how the labor contracts affect the budget as well. Mr. Panesitti suggested that 
Town fees be examined. Worthington expressed that all Board of Selectmen members be involved in the 
long term planning discussions and to find out what services people expect and what services they are 
willing to pay for. She also asked that there be a more open dialogue with Truro Central School. Mr. 
Panesitti again asked if the Town wishes to level fund or provide level service and what must be 
provided must be done in a cost effective manner.  

 

Wisotzky agreed that the budget growth needs to be contained while there is also an obligation that the 
Town has in terms of services. Coburn announced the venues that people can attend regarding the 
budget such as Pre-Town Meeting. Wisotzky added, with input from citizens, they can form policy 
choices and options. He added that all departments can outreach to their constituents. It was discussed to 
have a survey with priority ranking of specific services. Worthington felt that engaging citizenry should 
be considered early on in the budget process. There was discussion as to how proceed with outreaching 
Truro tax payers. Coburn asked that the Budget message from the Board of Selectmen be considered for 
review on the 28

th
 of October. Mr. Panesitti stated that he was not aware of any budget issues noting that 

there will be discussions regarding a fulltime Fire Chief. He also added that there will be an increase to 
the cost of solid waste and that the Board of Selectmen needs to be mindful of the Capital Improvement 
Plan.  

 
Public Hearings:  

Continued NSTAR for installation of Cable, Conduit and 5 Manholes (Standish Way & South 
Hollow Rd) and Authorize the BoS Clerk to sign 

Jerome McDermott, an NSTAR Community Relations representative, explained the purpose behind the 
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project along Standish Way and South Hollow Rd
1
. Jessica Elder of NSTAR announced that there was 

an error in that Shore Rd was not State owned. Coburn asked that the NSTAR representatives explain 
what the project is for and what they hoped to accomplish. Mr. McDermott spoke to the project area 
stating that the areas of service have vulnerability with NSTAR building in redundancies in 
Massachusetts, Connecticut and New Hampshire which will help with shortening the duration of power 
outages. He spoke to the herbicide spraying of specific trees so meadows can flourish along power lines. 
Mr. McDermott also noted the various things that NSTAR takes into consideration when there is 
digging underground adding that they outreach to residents should they have any concerns.  

 

Mr. Lawton explained that there will be an additional public hearing on November 12
th

 for work along 
Shore Rd. There was a discussion regarding the redundancies of power running along Route 6 from 
Wellfleet. Mr. McDermott noted that the electricity is rerouted at Standish Way. He added that the work 
along Shore Rd is being done to bury power lines from the beginning of 6A (Shore Rd) to 
Provincetown. Mr. McDermott assured the Board of Selectmen that the Chief Engineer John Gomber 
will be in attendance to further explain the purpose of this project in its totality on November 12

th
.  

Coburn asked for a motion to continue the NSTAR public hearing until November 12th. Wisotzky 
so moved. Burgess seconded the motion. So voted unanimously 5-0.   

 

MRI Consulting Executive Officer Progress Report 

Review and Approve proposed Truro Fire Department Policies and Procedures 

Wisotzky stated that there is a draft Fire & Rescue Department Rules and Regulations before the Board 
of Selectmen

2
. Chief Davis explained that many things have been accomplished with 90% of the shifts 

being covered and he anticipates more Call people applying to the department.  

Bob Loomer spoke of the process that was involved to create the Rules and Regulations. He mentioned 
that there were previous rules in place that were related to a different authority over the Fire Department. 
He stated that the document reflects public safety as a high priority with all Fire Department documents 
referring back to the Rules and Regulations. Weinstein questioned under Rules in Regulations Section 
9.01 (General Requirements-Residency Requirement) with respect to the residency requirement, how a 
person is allowed to live within 15 miles of the town and whether the department could adequately staff 
people with this requirement. Chief Davis responded that this has been in place for many years but is 
specifically for Call people. Weinstein also questioned who is to make sure that all staff members have 
the specified training and certification on the Fire Department.  

 

Mr. Loomer responded in terms of the Chain of Command, the person responsible for training and 
certification would be the Chief of the Fire department but insisted that there needs to be a Second in 
Command. Weinstein questioned Section 13.01 the Duties of the Chief. Wisotzky noted that the 
responsibilities are in the Fire Chief’s job description. Wisotzky explained that the MRI report entails all 
the job descriptions for the Fire Department. He further added that the Fire Chief is responsible for 
making sure that people are trained. Wisotzky moved that the Board of Selectmen adopt the Truro 
Fire Department Rules and Regulations as printed in the packet dated October 14

th
, 2014. 

Worthington seconded the motion. So voted unanimously 5-0.  

 

Mr. Loomer spoke of the top five challenges and the action that has been taken to date, along with the 
top five recommendations. It was reported that there is sufficient staffing now for the per diem shifts. 
Recruiting efforts have increased with successful responses. He reported the significance of training and 
making sure that everyone is adequately trained before they respond to a call. Mr. Loomer stated that as 
budget season is approaching there are programs that they could explore through the Department of 
Homeland Security. He explained all three grant programs in greater detail for equipment, staffing and 
education. He added that he could work with the Chief to help develop the narrative for the grant. 
Wisotzky responded that Chief Davis and Bob Loomer request authorization to work on the grants with 
about 8 hours of consulting time for Mr. Loomer. Mr. Loomer explained the importance of the narrative 
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when submitting the grant application and closed by saying the Town would have a financial obligation 
if awarded the grant. He added that awards typically start in May but that money needs to be allocated. 
The need to explore all grant seeking opportunities for equipment was discussed.  

Wisotzky moved that the Board of Selectmen authorize Chief Davis to work with Bob Loomer on 
the Assistance for Fire Fighters grants through the Department of Homeland Security. Weinstein 
seconded the motion. So voted unanimously 5-0.   

 

Review and Approve proposed Code of Civil Conduct for Employees, Committee and Board 
members   

Wisotzky noted within the draft Code of Civil Conduct under the section Civility
3
 he asked with respect 

to personal attacks that the person be “present or absent” and in the following sentence without the threat 
of harassment and “intimidation”.  He suggested in the section on Integrity to expand on it with the 
following, “Acting with integrity includes the commitment to honesty, truthfulness, fairness, follow 
through and completing tasks and duties to the highest standard possible.” The section called Respect, he 
discussed the concept of “anytime” and whether that meant even when a person is not on duty noting 
that it should be clarified to state including “outside of normal business hours”. Mr. Lawton inserted if 
the person is at an event representing the Town it would apply and standards should be met. Wisotzky 
expanded on the issue when someone is not on duty but are in fact “ambassadors” to the Town. 
Worthington felt that the document in its entirety captures that concept. Mr. Lawton cited an example of 
what Wisotzky was suggesting. Wisotzky questioned the definition of “anytime”. Worthington felt that 
perhaps it should just state, “while representing the Town”. Mr. Lawton commented that it expands on 
this later in that paragraph as it suggests “doing business in Town building or at a Town event”. In the 
section Ethics, Wisotzky asked that there be a requirement in terms of the State Ethics Exam. There is a 
document that lists who has taken the exam with the Board of Selectmen or the Town Administrator 
responsible for enforcing that. Wisotzky noted under Communication , the importance of maintaining 
confidentiality, with the insertion that “there will also be a commitment to confidentiality of privileged 
communication that occurs in Executive Sessions and or involves matters such as personnel, personal 
health information, of employees, volunteers, clients, collective bargaining, threatened, pending or 
ongoing litigation”.   

 

He also noted that there was something missing around enforcement asking that the following be 
inserted, “while it is expected that everyone will abide by the Code of Conduct and remind colleagues 
and people and peers of their obligations, it is the responsibilities of Committee Chairs, Commission 
Chairs, Board Chairs, the Town Administrator, and Department Heads to enforce the Code of Conduct, 
violations will not be tolerated”. He asked what would happen if someone violated the Code of Conduct 
with respect to consequence. Mr. Lawton stated that this is incident specific and cannot be stated. He 
added that it could be indicated that action will be taken by the appointing authority. He questioned 
under Chief of Police and Fire Chief, “Chiefs shall be directed to the Board liaison of the respective 
Chief or (adding) the Chair person of the Board of Selectmen”. Coburn asked to keep it flexible to the 
Board’s liaison. Wisotzky explained a scenario as to who would replace the liaison when the liaison is 
not available. Coburn suggested that the document be tabled to further work on it along with the 
question regarding enforcement.  

 

Review and Approve Request for Quotes for Legal Services  

Mr. Lawton explained that a draft Request for Quotes for legal services was before the Board of 
Selectmen for review

4
. Mr. Lawton expressed his opinion that larger firms do have a myriad of 

Attorneys and it would be best for the Town to have consistent representation. Weinstein commented 
that the RFQ is comprehensive and is directed at all size firms. Coburn suggested a deadline of mid-
November and to have it posted on the Town website to establish an open process. Weinstein stated that 
he would welcome any additional law firm names that the RFQ should reach. It was determined to 
interview approximately 3-4 Attorneys. Wisotzky questioned if the response to the RFQ would be the 
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law firm’s proposal. It was determined to add to the RFQ a submission of references. Burgess noted that 
it should be one Attorney that the Board of Selectmen consistently deals with.    

Coburn asked for a motion to move that the Board of Selectmen issue the RFQ for local and 
regional law firms and post on the town website with responses due on the 14

th
 of November for 

the Board of Selectmen to review and select candidates to be interviewed. Burgess so moved. 
Weinstein seconded the motion. So voted unanimously: 5-0. 

 

Review and Approve Committee Charge for S.M.A.R.T. (Save Money and Reduce Trash) 

Weinstein read into record the proposed Charge for the SMART Committee
5
. He also mentioned the 

proposed membership of the Committee being apprised of a member from the Recycling Committee, 
Board of Health, Board of Selectmen as well as three members at large with assistance from the DPW 
Director and the Health Agent. Weinstein spoke of the increased tipping fees resulting in more and more 
communities implanting Pay As You Throw programs. Worthington asked that a Pay As You Throw 
program be taken to the voters at Town meeting as this was a lifestyle change for many and she asked 
that this request be reflected in the Charge. Weinstein mentioned that fees from the Board of Health are 
not voted on at Town Meeting. Worthington felt that as many take the topic of Pay As You Throw 
seriously and it should be decided by a vote. Burgess agreed with Worthington. Wisotzky felt the 
Committee was only being established to study the prospects and feasibility of the program. Coburn 
stated that there is an open meeting process that allows for public comment. Worthington restated her 
concern with the process. Weinstein asked that the Committee be allowed to come back with their 
findings as the results may not indicate that this program is fiscally worth doing. Burgess felt that the 
Board of Selectmen needs to see what the findings are of the Committee and then present it to the 
people.  

Wisotzky received confirmation that it was an Ad-Hoc Committee and asked that there be a date certain 
for the final report. Tracey Rose, Vice-Chair of the Board of Health suggested that the Town Accountant 
be consulted as well due to the financial implications. Coburn stated that the PAYT program would not 
be implemented until FY16 or FY17 and asked for a May 1

st
 deadline. Wisotzky suggested that there be 

a staff person to assist with posting Agendas, recording Minutes and gathering statistical information; 
Mr. Lawton concurred.  

It needed to be determined where the funds were going to come from to pay this person. Worthington 
expressed that Norman “Tippy” Scherer of the Recycling Committee stay involved.  

Wisotzky moved to approve the adoption of the SMART AdHoc Committee as it was written and 
amended tonight at the Board of Selectmen meeting. Weinstein seconded the motion. So voted: 4-
0-1.  Worthington abstained.  

 

Coburn noted the membership with one member each from the Board of Selectmen, Board of Health, 
Recycling Committee, Finance Committee, non-voting members would be the Health Agent and DPW 
Director, and three members at large, with 7 members’ total. Wisotzky moved to approve the 
proposed members of the SMART or PAYT Committee. Weinstein seconded the motion. So voted 
4-0-1. Worthington abstained.  

 

Announcement of Approved Contract with Town Administrator  

Coburn was pleased to announce that there was an approved contract with the new Town Administrator, 
Rae Ann Palmer. 

 

Consent Agenda  

1) Review and Approve Meeting Minutes: September 17, 2014 Regular and September 23, 2014 
Regular, Executive and Hold; September 30, 2014 & October 7, 2014 Both Regular & Executive 
and Hold

6
  

2) Review and Approve and Authorize the Chair to sign: 
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a. FY15 Purchase and Services Contract from Elder Services of Cape Cod and the islands for 
transportation at the Council on Aging

7
 

b. Human Resources and Labor Counsel Services and Fee Agreement with Attorney John F. 
Dolan

8
  

3) Reappointment of Board and Committee members-Bill Golden, OSC; John Thornley-COA; 
Kathleen Stevens-COA, Alt. (Resigning Full-Member)

9
 

4) Review and Approve Applications to Serve Agricultural Commission –Peter Staaterman-Alt.
10

 

5) Review and Approve Declaration of Surplus: 

a. Council on Aging Conference Table and Allow for Extension of Lease of Table
11

 

b. Town Hall Computer Equipment
12

 

6) Review and Approve Change of Hours-Fuller’s Package Store & Pamet Valley Package Store 
(Sunday’s opening 10AM) per MGL 138 §15

13
 

7) Review and Authorize Co-Acting Town Administrator Robert C. Lawton Jr. to sign Community 
Innovation Challenge Grant Local Support Documentation Form (Improved Cape Net 
Telephone)

14
 

Burgess moved to approve the Consent Agenda and hold the Executive Session Meeting Minutes. 
Wisotzky seconded the motion. So voted unanimously 5-0.  

 

Discussion of format of Board of Selectmen Meeting Minutes 

Mr. Lawton explained that there is a memo
15

 before the Board of Selectmen outlining some changes to 
the position of the Town Administrator Executive Assistants. Mr. Lawton alluded to the amount of time 
that is required for the recording secretary to attend the Board of Selectmen meetings. He proposed that 
as the meetings are recorded to video that the minutes be transcribed from the video directly. He asked 
that the Board of Selectmen members denote specifically at the meetings when they want something that 
was said added to the minutes. He explained that the Town Administrator will be taken the minutes 
during Executive Sessions as he had. Wisotzky asked for clarification as to what is required to be in the 
minutes. Mr. Lawton explained that more than the votes is now required in the Executive Session 
minutes. Coburn expressed his desire to focus on other items on the Agenda than the overall details of 
the minutes. Mr. Lawton said that the Board of Selectmen could see how it goes for a couple of months 
and then revisit it if necessary. 

 

Review and Approve and Authorize Vice-Chair to sign 

Agreement with Bailey Boyd Associates, Inc. for Professional Services for the FY14 Truro 

CDBG Grant and supporting documentation  

Coburn recused himself from the discussion.  

Wisotzky explained the annual agreement from Bailey Boyd Associates which provides services on 
annual grants

16
. He read into record a support letter from the Recreation Department Director regarding 

Bailey Boyd Associates.  

Weinstein moved to approve the contract agreement with Bailey Boyd Associates for the FY14 
CDBG grant and supporting documentation and authorize the Vice-Chair to sign. Burgess 
seconded the motion. So voted: 4-0-1. Coburn abstained.  

Selectmen Reports Liaison Reports 

Worthington –She spoke of a need for a lower speed zone along Truro Center Rd. She added that the  

Chief of Police is investigating the speed on that road. She asked that the reflective lettering on the 

Pamet Road sign be fixed as there are pieces missing. She noted the amount of money ($14,350.00) 

that Truro Treasures has contributed this year towards programs in Truro. She asked that Town Counsel 

speak to comments given on the Charter changes. Coburn suggested that the Charter Review 

Committee attend a meeting with Town Counsel.  
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Wisotzky- He spoke of recent Office Hours and items at a recent COA Board meeting including the 

issue of affordable housing.  

Coburn-He spoke of reviving the Intermunicipal Regional Group which hasn’t met for over a year and 
the Board of Selectmen possibly sponsoring an Article to change the bylaw for year round use of 
condominiums.  

Burgess- She stated that the Bike and Walkways Committee is drafting a letter to Mass DOT regarding 
road safety and at some point the Chair will give an update to the Board of Selectmen on their 
suggestions to Mass DOT. She spoke of a conference that she attended regarding Ebola preparedness 
and cautioned that EMS and Dispatchers be prepared for this outbreak. She suggested that that the Town 
website contain links for citizens to find additional information on Ebola. Coburn commented that the 
Town website should be specific to Truro related information. Burgess told the Board of Selectmen that 
a large grant was awarded to the Herring River Restoration Project.  

Weinstein- He spoke of a resident having issue with the speed of traffic on Truro Center Road. He 
stated as liaison to the Pamet Harbor Commission, he became aware of an unposted Commission 
meeting and he wanted to bring this to the attention of the Board of Selectmen. Mr. Lawton explained 
that staff had notified the Chair of the Open Meeting requirements. He also suggested that the proper 
form would be to request attendance from the Chair along with the Pamet Harbor Commission to come 
before the Board of Selectmen. Coburn spoke to the issue of staff attending meetings that are not posted 
properly.  

Mr. Lawton spoke to the issue of the bus route along Truro Center Road after a discussion he had with a 
CRTA (Cape Regional Transit Authority) representative.   

Next meeting Agenda: October 28, 2014 

Prelimary discussion on fees with Shellfish Advisory Committee; HRS Inc., Consultant to discuss the 

Wage and Classification study;Town Water Hook-up Application for Fred Sateriale (South Wind Court 

Condos); Renewal of 2015 licenses; New draft Code of Conduct; Budget Message for FY16; Changes 

to Policy #30 Senior Tax work program; Update on revising the BoS Policies. Worthington asked about 

having a meeting with the Charter Review Committee and Town Counsel’s written opinion. 

 

Town Administrator’s Report 

Mr. Lawton explained that they have chosen Jason Norton to be the DPW Director and he hopes to 

introduce him the Board of Selectmen at the next meeting. He also explained that Trudi Brazil, the 

Town Accountant has finished Schedule A for the State; the Town is now ready for the FY16 budget 

parameters.  

At 8:05PM Wisotzky moved to adjourn the meeting. Worthington seconded the motion. So voted 

unanimously 5-0.  

Respectfully submitted,  Nicole Tudor, Board of Selectmen Secretary 

 

_______________________                                                                                                       

Jay Coburn, Chairman                                                                        Paul Wisotzky, Vice-Chairman 

 

 

        

                                                                                                   ________________________                    

Janet W. Worthington, Clerk                 Robert Weinstein      
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Maureen Burgess 

Board of Selectmen 

Town of Truro 

 

 

                                                 
1
 NSTAR for installation of Cable, Conduit and 5 Manholes (Standish Way & South Hollow Rd) Public Hearing Notice and   

  Abutter information and Maps of Standish Way and South Hollow Rd 
2
 Draft Rules and Regulations for the Truro Fire Department (Oct. 14. 2014); email from Bob Loomer dated 9.16.2014; Top   

  Five Challenges; Top Five Recommendations; Actions taken to date; Summary of Work Preformed to date 
3
 Draft Code of Civil Conduct for Employees, Committee and Board members   

4
 Draft Request for Quotes for Legal Services  

5
 Draft Committee Charge for S.M.A.R.T. (Save Money and Reduce Trash) 

6
 Meeting Minutes: September 17, 2014 Regular and September 23, 2014 Regular and Executive ; September 30, 2014 &   

  October 7, 2014 Regular & Executive  
7
 FY15 Purchase and Services Contract from Elder Services of Cape Cod and the islands for transportation at the Council on 

Aging 
8
 Human Resources and Labor Counsel Services and Fee Agreement with Attorney John F. Dolan 

9
 Application to Serve Bill Golden, OSC; John Thornley-COA; Kathleen Stevens-COA, Alt. 

10
 Application to Serve Agricultural Commission –Peter Staaterman 

11
 Council on Aging Conference Table and Allow for Extension of Lease of Table Memo from Charleen Greenhalgh 

12
 Town Hall Computer Equipment-Memo From David Wennerberg 

13
 Change of Hours-Fuller’s Package Store & Pamet Valley Package Store (Sunday’s opening 10AM) per MGL 138 §15 

Form 43, Non-Fee ABCC Transmittal Form and Vote of the Corporate Board, ABCC Advisory, Chief of Police Memo and 

LLA Memo from Licensing Department. 
14

 Community Innovation Challenge Grant Local Support Documentation Form 
15

 Memo from Robert Lawton regarding Executive Assistant positions 
16

 Bailey Boyd Associates agreement and letters to Mark Nardone of DHCD and Mark Southard of DHCD 























 

 

 



 



 

 

 

 



 

TOWN OF TRURO 
Office of the Board of Selectmen 

P.O. Box 2030, Truro, MA 02666 
Tel: (508) 349-7004, Ext. 10 or 24  Fax: (508) 349-5505 

 
 

 

 

October 28, 2014  

 

 

Massachusetts Division of Marine Fisheries 

C/O Ross Kessler, Public Access Coordinator 

1213 Purchase Street 

New Bedford, MA 02740  

 

Re: Recreational Angler Public Access Improvement  

       RFR #BD-15-1046-DMF-FW205-00000001161 

 

Dear Mr. Kessler: 

 

The Truro Board of Selectmen is pleased to support the submission of the Department of Marine 

Fisheries grant for Recreational Angler Public Access Improvement.  

 

 

Thank you for providing us with this opportunity to participate in the grant process for the 

improvement of public access for recreational anglers at Pamet Harbor which is one of Truro’s finest 

treasures.  

 

 

 Sincerely, 

 

_____________________________   _________________________                         

Jay Coburn, Chairman  Paul Wisotzky, Vice-Chairman 

 

 

_____________________________  _______________________________ 

Janet W. Worthington, Clerk Robert Weinstein 

 

 

_____________________________ 

Maureen Burgess  

Board of Selectmen 

Town of Truro 

 

 

 

 

















 

 

 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 

 



 



 





 





REVISED DRAFT FOR DISCUSSION 10-28-14 

 

 

TOWN OF TRURO 
P.O. Box 2030, Truro MA 02666 

Tel: (508) 349-7004 Fax: (508) 349-5505 

 
POLICY MEMORANDUM #30 

 

Date: Adopted July 30, 2003, revised 6/6/2006, 5/29/2007, 5/21/2008, 5/26/2009, 8/4/2009, 

5/18/2010, 5/22/2013 

 

Subject: SENIOR MUNICIPAL SERVICE PROGRAM 

 

I. Introduction 

 

Article 13, Section 9 of the April 29, 2003 Annual Town Meeting asked the town to adopt MGL 

Chapter 59 §5K as amended; this item was unanimously approved.  By adopting this legislation 

the Town of Truro can now offer real estate tax reduction to its senior residents for volunteer 

services provided to the town.  Program guidelines and participation requirements are 

periodically revisited and updated to make sure the program is serving those most in need.   

  

II. Program guidelines 

 

• Applications will be accepted annually, beginning June 1
st
. 

• Participants must reapply to the program annually. 

• After a Department Head has had someone in the same position for two successive 

years, the Department Head will be required to review the total list of applicants for 

that year and is encouraged to provide opportunities for others to participate in the 

program.   

• Hours worked will be applied directly as real estate tax reduction to the most appropriate 

fiscal year actual tax bill. 

• Participants will receive credit for their services at an hourly rate of $8.00. 

• The maximum abatement taxpayers may earn is $1,000.00 per fiscal year. 

• Commission, Board or Committee members are not eligible for this program for the time 

they spend serving in that capacity. 

• Current full-time employees are ineligible to participate. 

• Only fifteen (15) full-time equivalent placements will be authorized in each fiscal year 

program. 

 

III. Participation requirements: 

 

• Must be 60 years of age or older. 

• First consideration will be given to those who otherwise would qualify for the 

Elderly Persons (clause 41C) real estate tax relief.  The goal is not to eliminate 

anyone, but to give priority to those residents that show financial need. 

• Must own property in Truro that serves as their principal residence. 

• Must have been a full-time resident of Truro as of July 1
st
 of the previous year. 

• Must be the homeowner. 
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• Must be the current occupant of property for which the real estate tax reduction is being 

requested. 

 

 

 

___________________________________ 

 

___________________________________ 

 

___________________________________ 

 

___________________________________ 

 

___________________________________ 

 

Board of Selectmen 

Town of Truro 

 

 

 

/nt 









Board of Selectmen 

Town of Truro 

Truro Town Hall 

Truro, MA 02666 

 

RE:  Gift Expenditure Approval 

 

Dear Members, 

 

We, Charleen Greenhalgh and Bob Lawton, Co-Acting Town Administrators   
                              (Department, Board, Multi-member Body) 

 respectfully request your approval of the acceptance and expenditure, without further 

 

 appropriation, of the following described gift: 

 

Amount:  _$____440.00______________ 

 

Received From: __Truro Conservation Trust__ 

 

Purpose:  __Completion of Truro’s Open Space and Recreation Plan update__ 

 

   ______________________________________________________ 

 

   ______________________________________________________ 
   (Attach additional information, if necessary) 

 

The gift will he held and expended in accordance with Chapter 44, Section 53A of the  

 

Massachusetts General Laws.  If you have any questions, please do not hesitate to  

 

contact me. 

 

Respectfully Submitted,   Approved by the Truro Board of Selectmen: 

 

 

______________________________ ______________________________ 
                                                                 Jay Coburn, Chair 

 

________________________________________ ______________________________ 
      Paul Wisotzky, Vice Chair 

 

       

Date:_________________      ________________________________________ 

      Jan Worthington, Clerk 

 

 

      ________________________________________ 

      Robert Weinstein 

 

 

      ________________________________________ 

      Maureen Burgess 

 

 

      Date: _______________ 

 

 







Agreement 

By and Between  

The Town of Truro 

and  

Bailey Boyd Associates, Inc. 

 

THIS AGREEMENT, made as of the ___ day of October, 2014, by and between the 

Town of Truro (hereinafter referred as "the TOWN/CITY") and Bailey Boyd Associates, 

Inc. (hereinafter referred to as "the CONSULTANT"). 

 

WITNESSETH THAT: 

 

WHEREAS, the TOWN of Truro has entered into an agreement with the Commonwealth 

of Massachusetts’ Department of Housing and Community Development (hereinafter 

“DHCD”) to undertake a community development program of CDBG Childcare Subsidy 

Program (hereinafter “PROGRAM”) pursuant to the Housing and Community 

Development Act of 1974 (hereinafter “ACT”), as amended, and regulations thereunder, 

and 

 

WHEREAS, professional services relating to the implementation of the Program are 

sought to assist the TOWN in the timely achievement of its Massachusetts CDBG FY 

2014 Community Development Block Grant Program objectives. 

 

NOW, THEREFORE, THE PARTIES HERETO DO AGREE AS FOLLOWS: 

 

1.  ENGAGEMENT OF CONSULTANT: The TOWN hereby engages the 

CONSULTANT to perform the services set forth herein and the CONSULTANT hereby 

accepts the engagement. 

 

2.  SCOPE OF SERVICES:  The CONSULTANT shall perform the necessary services as 

described in the approved proposal to the TOWN/CITY of TRURO, which is 

incorporated by reference herein as Attachment A. 

 

3.  RESPONSIBILITY OF THE TOWN: The TOWN/CITY shall assume responsibility 

for assisting the CONSULTANT insofar as possible for the purposes of efficiency and 

furnishing the CONSULTANT with information needed to satisfactorily complete the 

services. 

 

3.1 The TOWN/CITY shall designate a project representative authorized to act on its 

behalf with respect to the project.  The TOWN’S representative is Charleen 

Greenhalgh, Acting Town Administrator, 508 349-7004.  

  

4. REPORTING:  The CONSULTANT shall submit written reports to the TOWN/CITY 

on the status of the professional services, according to the schedule and dates specified 

below, or at other times as required by an information request or reporting requirement of 



Mass. CDBG. 

 

REPORT:   Quarterly DHCD project report to the TOWN on the status of the project. 

DATE DUE: The 8
th

 day of each new fiscal quarter, throughout the contract period, 

through grant close-out. 

 

5. SUBCONTRACTS:   No subcontract may be awarded by the CONSULTANT, the 

purpose of which is to fulfill in whole or in part the services required of the 

CONSULTANT, without prior written approval of the TOWN and the Department of 

Housing and Community Development. 

 

6. TIME OF PERFORMANCE: The services of the CONSULTANT are expected to 

commence on or about October 21, 2014 and shall be undertaken and completed in 

sequence so as to assure their expeditious completion.   

 

6.1 All services required hereunder shall be completed by December 31, 2015. 

6.2 In the case of a time extension is required, no additional compensation will be paid. 

 

7.  COMPENSATION:  The TOWN/CITY will pay the CONSULTANT a total fee in the 

amount of twenty thousand two hundred fifty dollars ($20,250), with no reimbursement 

for out-of-pocket expenses, based upon invoices submitted in the approved form and 

according to the ”Method of Schedule of Compensation”.  

 

8.  GENERAL PROVISIONS: 

 

8.1 RETENTION OF RECORDS: The CONSULTANT shall maintain in accordance 

with 24 CFR Part 85 and any Mass. CDBG regulations, procedures or guidelines, those 

books, records, and other documents, including but not limited to payroll records, and 

purchase orders that are sufficient to document that activities carried out were in 

accordance with this Agreement, and the primary objectives of the Act, and any other 

applicable laws and regulations.  Such records shall contain all information pertaining to 

grant awards, authorizations, obligations, unobligated balances, assets, liabilities, outlays 

and income.  The CONSULTANT shall maintain such records for a period of seven (7) 

years from the date of expiration of this Agreement, or if such records become the subject 

of audit findings, they shall be retained until such findings have been resolved, whichever 

is later.   

 

8.2 ACCESS TO RECORDS: The CONSULTANT shall make all books, accounts, 

records, files, reports and other papers, things or property, that relate to its activities under 

this Agreement, available at all reasonable times for inspection, review, and audit by the 

Mass. CDBG, their authorized representatives, authorized representatives of HUD, the 

Inspector General of the United States, or of the Commonwealth, the Auditor of the 

Commonwealth, and the Attorney General of the United States, or of the Commonwealth 

reserves the right of the Governor or his/her designee, the Secretary of Administration 

and Finance, and the State Auditor and his/her designee, at reasonable times and upon 



reasonable notice, to examine the books, records, and other compilative data of the 

CONSULTANT which pertain to the performance of the provisions and requirements of 

this Agreement, as provided by Executive Order 195. 

 

8.3 TERMINATION: The TOWN/CITY may terminate the contract, for cause, upon 15 

days written notice to the CONSULTANT.  In case of termination, all finished and 

unfinished documents shall become the property of the TOWN/CITY. 

 

8.3.1 In the event of termination, the CONSULTANT will be compensated for services 

provided to the date of termination, according to the “Method and Schedule of 

Compensation,” Attachment B. 

 

8.4 AMENDMENTS: This Agreement may be amended providing such amendment is in 

writing by the signatories hereto, and receives approval from Mass. CDBG prior to its 

effective date. 

 

8.5 NON-DISCRIMINATION: The CONSULTANT shall adhere to the requirements 

set forth in Title VI of the Civil Rights Act of 1964 (Public Law 88-352), and the 

regulations issued pursuant thereto by HUD; Title VIII of the Civil Rights Act of 1968 

(Public Law 90-284) as amended; Section 109 of the Housing and Community 

Development Act of 1974, and the HUD regulations issued pursuant thereto (24 CFR 

570.601); Federal Executive Order 11063, as amended by the Executive Order 12259 and 

the HUD regulations issued pursuant thereto (24 CFR 107); The Age Discrimination Act 

of 1975 (42 U.S.C. 6101 et seq.); Section 402 of the Veterans of the Vietnam Era Act (for 

projects of $10,000 or more); Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 

794); Massachusetts General Laws Chapter 151B Section 1 et seq.; State Executive Order 

74, as amended and revised by Executive Orders 116, 113, and 227; and Mass CDBG 

regulations, procedures or guidelines. 

 

The CONSULTANT shall not discriminate against any employee or applicant for 

employment because of race, color, religion, sex, handicap, or national origin.  The 

CONSULTANT shall take affirmative action to insure that applicants for employment are 

employed, and that employees are treated during employment, without regard to their 

race, color, religion, sex, handicap, or national origin.  Such action shall include, but not 

be limited to, the following: employment, upgrading, demotion, or transfer; recruitment 

or recruitment advertising; layoff or termination; rate of pay or other forms of 

compensation; and selection for training, including apprenticeship.  The CONSULTANT 

shall post in conspicuous places, available to employees and applicants for employment, 

notices setting forth the provisions of this non-discrimination clause.  The 

CONSULTANT shall state that all qualified applicants will receive consideration for 

employment without regard to race, color, religion, sex, age, handicap or national origin. 

 

8.6 PROCUREMENT STANDARDS: The CONSULTANT shall adhere to the 

requirements set forth in 24 CFR Part 85.36 and Mass. CDBG regulations, procedures 

and guidelines with respect to standards governing procurement, and any applicable 



provisions of State laws and regulations relative thereto, Chapter 30, Section 39M; 

Chapter 149, Section 44A through 44J; and Chapter 484 of the Acts of 1984; and Chapter 

30B.  All procurement transactions without regard to dollar value shall be conducted in a 

manner that provides maximum free and open competition.  It is national and state policy 

that the recipient take affirmative steps to award a fair share of contracts taken to assure 

that small and minority businesses are utilized when possible as sources of supplies, 

equipment, construction and services.  The SUBRECIPIENT shall maintain records 

sufficient to detail the process for procurement. 

 

8.7 EMPLOYMENT OPPORTUNTIES: Where applicable, the CONSULTANT shall 

comply with provisions of Section 3 of Housing and Community Development Act of 

1968 (12 U.S.C. 170lu) and the HUD regulations issued pursuant thereto (24 U.S.C. 135), 

which shall serve as guidance for the implementation of said section. 

 

8.8 FAIR HOUSING: In addition to the laws and regulations set forth herein with 

respect to ensuring fair housing opportunities, the CONSULTANT shall adhere to the 

provisions of State Executive Orders 215 and 227. 

 

8.9 LABOR STANDARDS: Where applicable, the CONSULTANT shall adhere to the 

provisions of section 110 of the Act, and the Massachusetts General Laws, Chapter 149, 

Sections 26 to 27D inclusive (as amended by Chapter 484 of the Acts of 1984).  In the 

case of the rehabilitation of commercial property, or rehabilitation of residential property 

designed for residential use of eight or more families, the CONSULTANT shall adhere to 

the Federal Labor Standards Provisions (HUD Handbook 1344.1), the requirements of the 

Contract Work Hours and Safety Standard Act (40 U.S.C. 327 et seq.) and the Copeland 

Anti-Kickback Act. 

 

8.10 CONFLICT OF INTEREST: The CONSULTANT shall adhere to the mandates of 

the Massachusetts Conflict of Interest Statute M.G.L., c. 268 A, the federal Conflict of 

Interest Provisions at 24 CFR 570.489 and the federal Hatch Act, 5 U.S.C., ss 1501 et 

seq. 

 

8.11 COMPLIANCE WITH FEDERAL, STATE AND LOCAL LAWS AND 

REGULATIONS AND Mass. CDBG REGULATIONS, PROCEDURES AND 

GUIDELINES: All activities authorized by this Agreement shall be subject to and 

performed in accordance with the provision of the TOWN's Grant Agreement with Mass. 

CDBG and all its attachments (including, where relevant Section 4.14, Flood Disaster 

Protection; 4.15, Historic Preservation; 4.16, Additional Environmental Requirements; 

4.17, Lead Paint Hazards; and 4.18, Relocation Assistance), all applicable federal, state, 

and local laws and regulations, including but not limited to any applicable regulations 

issued by HUD published in 24.CFR Part 570, as may be amended from time to time, 

OMB Circular A-87 Cost Principles for State and Local Government; 24 CFR Part 85 

Uniform Administrative Requirement for Grants and Cooperative Agreements to State 

and Local Governments (including where relevant Subpart B and c-85.20 through 85.22; 

85.30 through 85.37), all applicable State and local laws and regulations, including but 



not limited to those specifically stated herein, any additional regulations, procedures or 

guidelines as may be established or amended by DHCD. 

 

9.  AVAILABILITY OF FUNDS: The compensation provided by this Agreement is subject 

to the continued availability of federal funds for the CDBG Program, and to the continued 

eligibility of the Commonwealth and the TOWN/CITY to receive such funds. 

 

10.  INDEMNIFICATION:  The CONSULTANT shall indemnify, defend and hold the 

TOWN/CITY harmless from and against any and all claims, demands, liabilities, actions, 

causes of action, cost and expenses caused by or arising out of the CONSULTANT's 

breach of this Agreement or the negligence or misconduct of the CONSULTANT, or the 

CONSULTANT's agents or employees. 

 

11.  LICENSES:  The CONSULTANT shall procure and keep current any licenses, 

certifications, or permits required for any activity to be undertaken as part of the "Scope 

of Services", Attachment A, as required by federal, state, or local laws or regulations, and 

shall comply with the provisions of 24 CFR Part 85.36 with respect to any bonding or 

other insurance requirements. 

 

12.  CONFIDENTIALITY: The CONSULTANT will protect the privacy of, and respect the 

confidentiality of information provided by program participants, consistent with applicable 

federal and state regulation, including M.G.L., C. 66, Section 10, regarding access to public 

records. 

 

13.  COPYRIGHT:  No material prepared in whole or in part under this agreement shall be 

subject to copyright in the United States of America or in any other country except with the 

prior written approval of Mass. CDBG. 

 

14.  CLOSEOUT: The CONSULTANT shall follow such policies and procedures with 

respect to close-out of any associated grant as may be required by Mass CDBG. 

 

15.  The following Certificate of Tax Compliance must be completed and submitted as part 

of this contract.   

 

16.  As the party agreeing to provide services or materials to the Town of Truro, the 

contracting party agrees that it shall not discriminate in its employment against any 

individual on the basis of race, color, religious creed, national origin, age, handicap when 

the person is qualified to perform the functions of his or her employment, marital status, 

sex, gender identity, sexual orientation, private sexual activity that does not involve 

minor children, genetic information, or ancestry unless it is based upon a bona fide 

occupational qualification or results from a lawful affirmative action program or the 

accommodation of other employees’ handicap or religious practices 



 

Certificate of Tax Compliance 

 

Pursuant to Massachusetts General Laws, Chapter 62C, Section 49A, I certify under the 

penalties of perjury that to the best of his/her knowledge and belief I am in compliance 

with all laws of the commonwealth relating to taxes, reporting of employees and 

contractors, and withholding and remitting child support. 

 

Contractor:        

By: ______________________________    ____________________ 
Signature of authorized representative and title    Date 
    

 

17.  SEVERABILITY:  If any provision of this agreement is held invalid, the remainder of the 

agreement shall not be affected thereby, and all other parts of this agreement shall, 

nevertheless, be in full force and effect. 

 

 

IN WITNESS WHEREOF, the TOWN and the CONSULTANT have executed this 

AGREEMENT under seal in triplicate as of the date above written. 

 

 

Approvals and Signatures 

 

 

By: TOWN OF TRURO          By: CONSULTANT 

 

 

 

________________________________         _______________________________ 
authorized signatory  date   authorized signatory  date 

 

Certification as to Availability of Funds:   Approval of Contract as to Form: 

 

 

 

______________________________________  __________________________________ 

Town Accountant   date   Town Counsel                                  date 

 

Approval of Contract as to Appropriate Procurement Method 

 

 

 

______________________________________ 

Town Procurement Officer             date 

 

 

 



ATTACHMENT A: 

 

SCOPE OF SERVICES 

CHILDCARE SUBSIDY PROGRAM 

 

 

 Program start-up 

 Marketing of childcare subsidy program through the media, childcare 

providers, schools and the community 

 Development and distribution of childcare flyers, applications, income 

documentation guidance 

 Development of childcare provider rules and paperwork for acceptance and 

payment 

 Regular meetings with childcare providers 

 Income documentation of all applicants 

 Assist families in completing applications and securing childcare 

 Final approval of all applicants 

 Training sessions for providers 

 Regular monitoring of participant attendance 

 Regular monitoring of childcare providers for licenses, adherence to program 

rules 

 Emergency assistance to families in crisis regarding childcare needs 

 Quarterly meeting with all providers 

 Recruitment of providers and families in Community Development Advisory 

Committee 

 Report to the Boards of Selectmen 

 Quarterly Reports 

 Participation in childcare meetings throughout the community 



ATTACHMENT B: 

 

METHOD AND SCHEDULE OF COMPENSATION 

 

 

Bailey Boyd Associates, Inc. will provide a monthly invoice including staff and program 

administrative expenses for cost reimbursement. The total of all invoices will not exceed 

$20,250 and shall be spread over the term of the contract.  
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